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Image Use Protocol ‐> When Permission Is Required ‐> Sample Cases: 
 
What this Web site can do for you: 

1. Permission to use a magazine illustration as your book cover  
o You want to use an illustration from a magazine that is still covered by copyright law for 

the cover of your scholarly publication. The publication is only owned by one library, and 
that library prohibits unauthorized use of its holdings. You will need permission from the 
owner of the magazine copyright and permission from the library that owns the copy you 
hope to use. Be sure that your permission requests specify that you would like to use the 
illustration for a book cover. Click here for documents for requesting permission from the 
copyright holder, and click here for documents for requesting permission from the library 
to use its holding.  

2.  Permission to use a museum's digital image of a publication (in the public domain) 
in your scholarly publication  

o You want to use a digital image of a publication that is in the public domain in your 
work. Although the image is not longer protected by copyright, the only access you have 
to it is through the museum that owns it, and the museum does not allow the use of 
images of its holdings without permission. You will need the museum's permission to use 
this image. Often museums provide their own request form(s), which may be available on 
their web sites. Make sure to check with them first. If there is no form provided, click 
here to get documents for requesting this permission and specifying how you hope to 
obtain the image. 

3. Permission to use a copyrighted illustration on your institution's website  
o Your institution has a website on which you would like to post an illustration you have 

found in a book. You would like to edit the illustration to fit your needs. The book is still 
covered by copyright. You will need permission from the illustrator who produced the 
image and possible also from the publisher. Be sure to specify that you will need 
permission to both edit and reproduce the image. You should also clarify whether your 
website is publicly accessible or password protected. Click here to get documents for 
seeking permission from the illustrator and click here to get the documents from the 
publisher.  

4. Permission to use a photograph in a book to promote a museum exhibit 
o Your museum would like to use a photograph in a book still under copyright to promote 

an exhibit you are curating. You may own the book, but you will still need permission 
from the photographer and/or the publisher in order to use the image in your promotions. 
Be sure to specify how you will use the image. For example, if you will use it in posters, 
on your website, or in brochures, you should make this clear in your requests. Click here  
to get documents for seeking permission from the photographer and here to get 
documents for seeking permission from the publisher. 

5. Permission to use covers of manga books in promotion DVD for library holdings 
o Your library has a manga collection you wish to publicize in a promotional DVD. You 

would like to use cover images from some of those manga in your DVD. The manga 
artist is identifiable, and the book is still under copyright. You will need the permission 
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of the manga artist and possibly the publisher (usually manga artists retain control of their 
copyrights) in order to use the covers. Click here for the documents you need to request 
permission from the manga artist and here from the publisher. You may find it helpful to 
ask the publisher of the manga to forward your request on to the artist 

6.  Permission to use snapshots of conference participants in conference proceedings  
o You would like to use photographs you or a colleague has taken of participants in a 

scholarly seminar or conference in a record of the conference proceedings you are 
distributing to other scholars. In the photographs, individuals are clearly identifiable, and 
they are still alive. You may need permission from both the photographer (if it is 
someone other than you) and the subjects of the photographs. Click here for documents 
seeking permission from the photographers and click here from their subjects.   

7. Permission to use images in the possession of a small town government  
o You want to use a photograph of a sculpture for your scholarly publication. The sculpture 

is owned by a local municipal government of Andocho. Andocho commissioned the work 
by a local sculptor who retains the copyright for the work. In this case, you will need to 
seek two kinds of permission: (1) permission from Andocho, which owns the sculptor, 
and (2) permission from the sculptor who owns the copyright. The artist and/or the 
municipal government may require that you use an official photograph of the sculpture. If 
you want to use your own photograph you need to make sure both parties agree. Click 
here to get documents for seeking permission from a municipal government and here to 
get documents for seeking permission from a copyright holder.                                                 
Refer to a similar experience from a scholar 

8.  Permission to reproduce a political poster available on the Internet  
o You found a political poster that would fit into your scholarly publication. The poster is 

available on the Web, and you have already downloaded the poster image. You need to 
get permission from the organization that created the poster. Click here to get documents.   

9.  Permission to use manga frames in your book  
o You would like to use two frames of copyrighted Japanese manga for your scholarly 

publication. You would like to scan these images from a magazine which carries this 
manga story. You need to seek two kinds of permission: (1) permission from the 
copyright holder, usually the cartoonist, and (2) permission from the publisher. Click here 
to get documents for seeking permission from the publisher and here to get documents for 
seeking permission from the copyright holder 

 

 

 

 


